
STATEMENT OF PURPOSE FOR
RAWLINSON ROAD BAPTIST CHURCH DAYSCHOOL

     Our mission is to provide parents and children with a secure Christian environment in which the child is nurtured by providing learning and developmental experiences which are consistent with the Christian principles based on the authority of the Bible.

     Our goal is to assist parents as they guide the spiritual, emotional, physical, social, and intellectual development of their child.

We do this by:

· Providing classroom instruction and activities that are age appropriate

· Providing a secure, nurturing, and loving environment where children are encouraged to treat others as they wish to be treated
· Providing opportunities for children to interact with other children individually and in group settings

· Showing children through actions, words and Bible lessons, the unconditional love God has for each of them

Our goals for spiritual development include:

·  a positive attitude about God and Jesus

·  an understanding that God loves and cares for us

·  an understanding that Jesus is God’s Son

·  an understanding that God created each person and the world and everything in it

· a love for God and His Word

· an understanding of talking to God through prayer
Our program operates Monday through Thursday from 9-12.  The program includes two, three- and four-day classes based on a curriculum combination of topical, academic and Bible based activities.

**Changes to this document may be necessary due to the changes in the safety needs and expectations of our community.  RRDS is constantly reviewing guidelines and recommendations submitted by DSS, DHEC & CDC along with local and state authorities.
ADMISSION POLICY

1.  A $125.00 non-refundable registration fee is due at the time of enrollment along with completed registration documents.
2.  Priority for registration for a new school year is given in the following order:


a. children presently enrolled in program and their siblings


b.  RRBC church members


c. applications will then be accepted in the date order they are received

3.  In order for a child to be registered for the next school year, the financial account must be current.

5.  ALL students entering the 3K and 4K classes must be potty trained and able to self-clean (with staff providing verbal instruction).
WITHDRAWAL POLICY
It is the expectation that each student enrolled will attend for the entire school year.  However, we do understand circumstances arise that may require a withdrawal during the school year.

1. To withdraw a child from the program, parents should notify Director and give a minimum two-week written and paid notice.  If withdrawal occurs mid-month, tuition will not be refunded for the remainder of that month.  If withdrawal occurs at month’s end without the required two-week written notice, half a month’s tuition will be due.  The required two-week notice period begins on the date of written notice is received by Director.
2. Registration fees are non-refundable.

3. Paid in full tuition is non-refundable if child withdraws at any time during the school year.

4. If a student is withdrawn prior to August 1, 2022, no tuition liability will be assessed for that student.
5. If a student is withdrawn after August 1, 2022, and prior to his/her first day of school, tuition liability will be equivalent to one month’s tuition rate for that child.
a. 2-day attendance
$155
b. 3-day attendance
$175
c. 4-day attendance
$195

ATTENDANCE POLICY

1.  Please notify program when a child will be absent via email (jamie@rrbc.org) or telephone (325-7737).

2.  Regular attendance is essential to the success of a child’s preschool experience.  

3.  Punctuality not only builds a good habit, but it also allows the child to be prepared and included in all activities of the day.  Parents are encouraged to have children at school on time. This will help minimize any disruption to the class.  If you are late, please bring the child to main entrance and ring the doorbell.  Director will escort them to their class. 
INSURANCE

The program carries a secondary accident policy for each child enrolled.  If your child is injured at school, please contact the Director to obtain a claim form.

DRESS CODE FOR STUDENTS

All students should be dressed in clothing appropriate for indoor and outdoor activities.  For their safety, all students should always wear closed toe shoes with heels (backs) and socks. 

When weather warrants, all students should wear a jacket or coat for outdoor time.  No scarves, crocs, or flip flops.
TUITION & FEES

Tuition is due the 1st day of each month.  Payments not received by the 5th of the month will incur a $40 late charge unless prior arrangements have been made with Director.  If the 5th of the month falls on a holiday or a weekend, there is no further grace period.  If you are late in paying, please include the late fee with your payment.  This policy applies to online payments as well.
The tuition scale is based on a pro-rated yearly fee; therefore, your child’s attendance or non-attendance does not affect their tuition.  You may pay monthly, by semester or annually.   Annual payments receive one month’s tuition discount.
2022-2023 tuition rates based on 9 monthly payments:



2 days

$155





3 days

$175



4 days

$195
Checks should be made payable to RRDS and should be given to Director, paid online or mailed to the address below:
Rawlinson Road Day School

1024 Rawlinson Road, Rock Hill, SC 29732

*Payments are not to be given to teachers or assistants*
Returned check fee is $30.  All future payments must be made in cash.  Teacher salaries, equipment and other necessary materials are dependent upon the prompt payment of tuition fees.  We must request that all fees be paid on time for the orderly and successful operation of our program.  

Online payments made be made via the school website www.rrdayschool.org under the “more” tab or by accessing: 

https://app.easytithe.com/App/Form/ab46187f-fa94-4993-9725-4399fbcb9265
Tuition Payments in Relation to Health-Related Closures
Classroom closure due to an outbreak of a contagious illness:  In the event a classroom requires an illness closure, the teacher and/or assistant will provide learning packets and virtual interaction opportunities for the class.  Therefore, there will be no change in tuition.

School-wide closure due to an outbreak of a contagious illness:  In the event the entire program requires an illness closure, staff will provide learning packets and virtual interaction opportunities for the class during the illness closure period.  Therefore, there will be no change in tuition.

Long-term school wide closure:  In the event of a long-term closure (30+ days), tuition payments will not be required after the first 30 days.  If the closure occurs mid-month, no refunds will be issued.   If the closure crosses months, tuition will be due at a pro-rated amount determined by RRDS to complete the 30-day period.  RRDS will provide learning packets and virtual interaction during the first 30 days.  If a closure is required longer than 30 days, tuition will not be required and RRDS will cease instruction opportunities.  
DISCIPLINE

Individual teachers will handle most discipline issues according to the individual child.  Our program policy, which is “time-out,” will be one that is used by all teachers.

Teachers will use positive reinforcement and redirection in disciplining the children.  In the event a teacher and the Director decide that a child’s behavior is such that it interferes with the teacher’s ability to maintain a safe, positive and productive environment, then a child may be asked by the Director to withdraw.  Parents will be contacted and asked to help alter their child’s behavior before this occurs. 
PARENT SUBSTITUTE POLICY

From time to time, teachers need to arrange substitutes and often, parents are our best resources.  To compensate you for helping when needed, you will receive a credit on your next month’s tuition at the rate of $20 per day.  Parents will be required to submit to a background check and submit an application. You may substitute on days other than those your child attends.

SUPPLY LIST

Parents are asked to provide the following when school begins each year:


OPTIONAL

*large box of nut-free snacks (pretzels, crackers, goldfish, cheez-its, etc.) NOT individual packs

*wipes-baby and anti-bacterial


*Disinfecting spray like Lysol


*Ziploc bags

*Amazon gift cards

*Diaper Genie refills

*Kleenex

MANDATORY


*a paint smock or old t-shirt


*seasonal change of clothes (labeled in a Ziploc bag)


*diapers or pull-ups (when applicable)


*cup with lid for twos


*cup with lid & straw for ones

NO BOOK BAGS for the 2022-2023 school year.
EARLY ARRIVAL
Early Arrival will be offer for the 2022-2023 school year.  Parents will use the rear entrance to RRBC to drop students off for Early Arrival.  Families will be required to submit a monthly calendar of expected days of attendance along with cash payment for those days.  Calendar will be provided by RRDS.  No credits are given for absences as this option is staffed based on registered attendees.  “Drop-in” use will be allowed by providing 24 hours’ notice to the Director and is dependent on availability.  Payment will not be accepted with online or check tuition payment—CASH ONLY.  Cost is $3 per day per child.
PARENT/SCHOOL COMMUNICATIONS

Parent Conferences:  Parents are encouraged to speak to their child’s teacher any time they have a question or concern about the program.  A parent desiring such a conference should contact the Director to schedule a time that is mutually convenient for those involved.  Please refrain from this type of communication during class time or during drop off/pick up.  

Inclement Weather:  We follow the Rock Hill School District Three decisions for school delays or closings due to weather.  If the public schools open one hour late, we will open at 10:00.  If the public schools delay opening more than one hour, we WILL NOT open for the day.  In the event of an early release by RHSD#3 prior to noon, RRDS will dismiss at 11:00.  Inclement weather days will not be made up.  You may retrieve closing updates by tuning in to WSOC-TV, CN2, Facebook or by calling the office phone, 325-RRDS (7737).  Emails will also be sent as soon as a decision is made.

Birthday Parties:  Birthdays are special at RRDS!  If you would like to celebrate your child’s birthday, we encourage you to drop off pre-packaged treats in the office (nut-free).  Students will share the treat(s) during snack time.  Please contact the teacher well in advance so a date can be selected.  Please do not bring gifts or party favors.  Please do not ask the teachers to hand out party invitations.  Unfortunately, guests will not be able to attend class birthday celebrations until further notice.
Changes in Family Information:  Pleas notify your child’s teacher if there are any major changes in you family circumstances such as a new address, phone number, change in marital status, death of a person close to your child, etc.  These things can have a strong effect on a small child, and it is important for you to work closely with your child’s teacher to make the transition as smooth as possible.

Toys:  Children are not allowed to bring toys.  

Release:  At no time are children allowed to leave campus with anyone other than the parent/guardian unless the parent/guardian has authorized the program to do so in writing.  No verbal messages brought by children can be accepted.  Persons other than those listed on application must present a valid identification.  In the event of custody issues, the custodial parent is responsible for providing necessary documents to RRDS relevant to custody and visitation rights.  A parent cannot withhold release of the child to the other parent, or their representative, without legally binding documentation.

Class Celebrations:  Refreshments for class celebrations will be limited to commercially prepared and packaged food items.  Celebrations will be limited to the teachers and the students.  Teachers will contact families prior to these celebrations (Happy Birthday Jesus, Valentine’s Day, Easter Celebration)
Classroom Visits:  Classroom visits by parents will be suspended until deemed safe to resume.  
Communication:  Communication folders will be sent home weekly.  Please take time to review the contents, keep the items that are for home and return the items and folder to school on the next school day.  Email updates will also be sent periodically.  It is the responsibility of the custodial parent to communicate what school information will be shared with the non-custodial parent.  
E-Learning:  RRDS will not base any decisions on those made by Rock Hill Schools regarding moving to 100% e-learning.  It is our desire to remain open for instruction if it is safe to do so.  If parents do not feel comfortable sending their student(s) to school, they can withdraw them without financial penalty.  This does not include registration fees.  If withdrawal occurs, the student’s slot within a given class can be filled.

Quarantine:  If a class, or the entire program, is closed for a quarantine, staff will provide virtual opportunities for learning as well as learning packets during the quarantine.  In the event of a long-term closure, staff will provide virtual learning opportunities and learning packets for up to 30 days.  If closure remains necessary after 30 days, all instruction will cease until the program can reopen safely.

HEALTH & SAFETY

Illness:  Please keep your child home if he or she has:

· Had a fever in the previous 24-hour period

· A cold that is less than 2 days old

· A heavy nasal discharge, possibly green in color

· A constant cough

· Shortness of breath

· Symptoms of contagious disease (reddened eyes, sore throat, headache, abdominal pain plus fever, vomiting, diarrhea, etc.)

· Open sores

· Head lice

· Communicable diseases such as chicken pox, impetigo, measles, etc.

· Positive test for COVID-19 or any symptoms 

· Any recent close contact to a positive or suspected positive case of COVID-19

· Child is cranky or tearful---not his/her usual self

· Child is tired

If your child is sent with any of the above symptoms, you will be called and asked to return to pick them up.  This is for the well being of all the children and staff.

If your child is well enough to attend school, he is usually considered well enough to participate in all activities of the day.  If your child is not well enough to go outside or participate in indoor playtime, please keep him/her at home.

When Can My Child Return to RRDS:
· When the child is “fever-free” for 24 hours without the assistance of fever reducing medications.  A fever is a body temperature higher than the body’s normal temperature.  

· When the child is free of repeated diarrhea or vomiting for at least 24 hours

· At least 24 hours after an antibiotic is started

· Illnesses such as pink eye, impetigo, head lice, ringworm and similar conditions have been treated 

· As related to COVID-19, the criteria of CDC to discontinue isolation must be met.  

First Aid:  First aid treatment will be administered to children receiving minor injuries.  Parents will be contacted if there is the slightest indication of any serious injury.  If an emergency medical situation arises and the parent cannot be reached, medical treatment for the child will be secured.

Immunizations:  Every child enrolled is required to have a current immunization record on file in the Director’s office within the first two weeks of school.  If this is not secured in this time frame, the child will not be allowed to attend until documentation is secured.

Medications:  We do not give any medication.  Please do not send medication with your child.
Emergency Drills:  Fire drills are conducted regularly so that teachers and children have security in knowing what to do in times of emergency.  Tornado and lock down drills will also be conducted.  Staff have also been trained in intruder protocol.
Contagious diseases/infections:  Please notify the Director immediately if your child contracts an illness or infection that is contagious.  We need to alert other parents to take the necessary precautions when this occurs.  (head lice; pink eye; hand, foot, and mouth disease; influenza, strep; COVID-19, etc.).  The identity of the student is kept confidential.
Potential COVID-19 infection and/or quarantine:   RRDS will follow current DHEC & CDC guidelines for quarantine, notification, disinfecting and safe reopening of the class or program.
Face Masks/Shields:  The CDC has issued guidance regarding wearing face coverings in public when there is concern of community spread of COVID-19.  Unless required by state or local authorities to wear them at all times, staff nor students will be required wear face coverings/shields.  Face coverings should not be used by children if they pose a choking or strangulation hazard, if the child cannot independently put it on or take it off and wash hands, or if wearing the mask causes the child to touch their face more frequently.  Therefore, we will not be providing masks for children or requiring that children wear masks.  If you would prefer that your child wear a mask that you will provide for him/her while at school, we are happy to discuss this with you.
RRDS QUARANTINE/ISOLATION GUIDELINES AUGUST 2022
In August 2022, CDC, and shortly thereafter SCDHEC, updated their guidelines for quarantine and isolation in relation to COVID-19 virus.
A. The best method to prevent the spread of the virus is to complete the previously recommended 14-day quarantine/isolation period.

B. Individuals with COVID-19 should isolate for 5 days and if they are asymptomatic or their symptoms are resolving (without fever for 24 hours), follow that by 5 days of wearing a mask when around others to minimize the risk of infecting people they may encounter.

C. Removed the close contact quarantine except in instances of an outbreak.

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-childcare-guidance.html
August 2022, the RRDS Committee and the Director made the following adjustments to the RRDS policy:

1. Any student testing positive for COVID-19 must complete a minimum 10-day quarantine period regardless of the degree of symptoms.  The Director will take the data provided by the parent to calculate an estimated return to school date.  Student must meet the “return to school” criteria.

2. RRDS must be notified immediately of any positive test results of a student or staff member or a “close contact” designation.  This information will be used to determine the appropriate course of action for other RRDS staff and students.

3. SCDHEC does not require at this time any quarantine unless there is a 20% outbreak in a class in a 72-hour period.  In the event of any outbreak, any student quarantined by RRDS due to being deemed a “close contact” of a positive case may return to school after 10 days if no symptoms present.  The final decision for date of return is at the discretion of RRDS.  If this option is implemented, students are required to continue to monitor for symptoms for the entire 14-day period.  If symptoms present or a positive case is determined in the 11 to 14-day period, quarantine may be re-started. 

4. Any staff that tests positive for COVID-19 must isolate for 5 days.  If asymptomatic or staff meets the return-to-work criteria, they may return on day 6 but must wear a mask on days 6-10 and continue monitoring for symptoms.

5. Any unvaccinated staff deemed a close contact, inside of RRDS, will follow the 20% outbreak rule.  Fully vaccinated and boosted staff will not be required to quarantine.  Staff may return after 5 days if they meet the return-to-work criteria.
RETURN TO WORK/SCHOOL CRITERIA

· Complete the required quarantine/isolation period

· No fever for 24 consecutive hours without the aid of medication

· General improvement in symptoms

2022-2023 ARRIVAL & DISMISSAL PROCEDURES
ARRIVAL:  Staff will begin accepting children at 8:50 and will close their doors at 9:00.  Children should be dropped off at their classroom door.  Parking is available in our main parking lot or directly in front of the sanctuary.  Access to the main parking lot will be limited to the Sloan Street entrance.  Rawlinson Road entrance into the main lot will be blocked.
Two year old students will use the rear entrance to the main ramp and three-year-old students will use the front entrance to the main ramp.  

4K and the Ones class will use the rear ramp.  One year old students will enter directly at classroom door.  4K will be met by a teacher at the bottom of ramp and walk to their classroom.  Only parents of one year old students will utilized the ramp for arrival. 
Drop off will be moved to the rear entrance in the event of rain and the fellowship hall will be utilized.  Parents will escort students into the building at the rear entrance directly into the Fellowship Hall.  Each class will have a designated check-in area for admittance.  Staff will then escort students to their classroom.  Doors will open at 8:50.

Please do not drop your child off is there is no teacher to accept them! 
LATE ARRIVAL:  If you arrive after 9 AM, the doorbell on the Main Entrance to RRDS should be utilized for admittance by Director.  ALL doors are secured at 9 AM.
Please do not knock on the classroom exterior door.
DISMISSAL:  All students will be dismissed by their teacher via their classroom exit, except for 4K.  Please wait at the base of the ramp entrance for dismissal, not on the ramp.  For pick-up, 4K parents will meet their child at the sanctuary exit facing the main parking lot.  In the event of inclement weather, students will be dismissed via the rear entrance in the fellowship hall.  Parents will park in the rear of RRBC in a marked parking space, enter the fellowship hall and wait for your child to be dismissed from the classroom.  Please do not park on the curb or an unmarked area.  Email and Facebook notification will be sent when this is implemented.
LATE PICK-UP:  Late fees will be assessed at the rate of $1.00 per minute after 12:05 for all students.  Program clock is the official time piece.  Excessive tardiness may result in removal from RRDS.
PLEASE REFRAIN FROM THE USE OF CELL PHONES DURING DROP-OFF AND PICK-UP
RRDS POTTY TRAINING POLICY (effective 8/1/2020)
TWO YEAR OLDS:  
If your child is 80% potty trained at home, they may attend RRDS in “regular” underwear.  If not 80% potty trained, you must bring them in pull ups with Velcro sides.  For hygienic purposes, if your child has an accident in “regular” underwear, they will be put in a diaper until further notice.  Your two-year-old will be taken to the bathroom two times during school hours as well as when they ask to go potty or if they need to be changed because of urinating or a bowel movement.

PROCEDURES FOR POTTY TRAINING

1. Parent and teacher will decide together when a child is ready for potty training.  This should be initiated by April 1, 2022 in preparation for transition to the three-year-old class in the fall.  

2. Parent will begin the potty training at home first over the weekend (or holiday break), using no diapers or pull-ups for the entire weekend.  Parents should use a timer set every 20-30 minutes to encourage frequent potty use.  It is helpful to implement some type of reward system when the child goes potty---M&M’s, stickers, stars, etc.)  Parents are strongly discouraged from allowing the use of any electronic device when the child is attempting to go potty----this is a distraction.

3. Once the child is dry all weekend, they may come to school without diapers or pull-ups.  Once potty training begins, we do not use diapers or pull-ups.

4. Bring in a minimum of 5 sets of clothing as well as 2 pair of shoes.  Rubber underpants with cloth linings are highly suggested when the child returns to school and worn until child is completely trained.  
THREE YEAR OLDS:  

As children enter the three-year-old class in the fall we expect them to be potty trained.  This is defined as 
cloth underpants----NO diapers or pull-ups.  Teachers do expect some accidents in the early fall and will work with the parent and child to complete the training.  The expectation is that students will progress in their ability to self-toilet.  Clothes should be manageable by the student.  Verbal cues will be used in this process.  Students will be monitored to determine the level of assistance needed by a staff member.  Persistent accidents after the first month of school may result in the parent being asked to temporarily remove the child from the program until the child is 100% potty trained.  In the event a time away from the program is necessary, the parent will be required to pay full tuition to secure the child’s spot in the program. 

FOUR YEAR OLDS:

It is the expectation that all four-year-old children are fully potty-trained and wear regular underwear.  The child should be able to manage his/her own clothes and be well on the way to self-toileting. 

DISCLAIMER:  If a child has developmental or physical problems that have not allowed this training to be completed, the Teacher, Director and parent will work together to make accommodations.  Documentation from a medical professional may be required.

DEFINITION:  80% potty trained is defined as the child stays dry during the day and has few accidents during night sleep.  Day time accidents may occur but should not be in excess.
DAYSCHOOL STAFF DIRECTORY
Jamie Horton


803-448-1708
jamie@rrbc.org


Director


DOB:  4/12

Office:  325-RRDS (7737)

Anita Barrett


803-417-0229
gigibarrett57@gmail.com 



Assistant, Fours

DOB: 3/17
Ashley Chapman

803-280-4170
ashleyrusschapman@yahoo.com
Teacher, Twos

DOB:  7/2
Jeannie Cloninger

704-675-3590
jeanniennc@aol.com
Teacher, Fours

DOB: 4/4

Linda Cranford

803-327-9775
lindacranford@comporium.net 
Teacher, Threes

DOB 11/21

Penny Lovell


803-207-6148
jplovell4@yahoo.com


Teacher, Ones

DOB: 11/21 
Jill Roach


803-984-7457
jillroach64@yahoo.com 
Assistant, Threes

DOB:  11/4  

Carrie Wilder


706-498-3218
konrad.wilder@yahoo.com


Assistant, Twos 

DOB: 8/3

DAY SCHOOL COMMITTEE
Robert Sanders
 448-9909

  Stan Smith
   984-3271
Ann Cooper
 327-7557
Rev. Michael Beeks 324-7530

Pastor, Rawlinson Road Baptist Church
PARENT HANDBOOK ACKNOWLEDGEMENT

The undersigned hereby acknowledges he/she has received and read the 2022-2023 Rawlinson Road Day School Parent Handbook and agrees to abide by the policies as noted in the document.

This signed acknowledgment should be returned to the RRDS Director by Sept. 6, 2022.

PARENT








DATE

RRDS FACE COVERING PERMISSION/EXEMPTION
The undersigned hereby acknowledges he/she has been informed of the recommended guidelines in relation to the wearing of face coverings.  He/she has indicated below their desire for their named child for the 2022-2023 school year.
Please initial the appropriate response.
__________Yes, it is my desire that my child wear a face covering while in attendance at RRDS.  I understand the staff of RRDS will to the best of their ability assist my child in wearing a face covering appropriately.
__________No, it is not my desire for my child to wear a face covering while in attendance at RRDS.
Child’s Name


Date

Parent/Guardian Name


Parent/Guardian Signature

