
STATEMENT OF PURPOSE FOR 

RAWLINSON ROAD BAPTIST CHURCH DAYSCHOOL

     Our mission is to provide parents and children with a secure Christian environment in which the child is nurtured by providing learning and developmental experiences which are consistent with the Christian principles based on the authority of the Bible.

     Our goal is to assist parents as they guide the spiritual, emotional, physical, social and intellectual development of their child.
We do this by:

· Providing classroom instruction and activities that are age appropriate

· Providing a secure, nurturing and loving environment where children are encouraged to treat others as they wish to be treated
· Providing opportunities for children to interact with other children individually and in group settings

· Showing children through actions, words and Bible lessons, the unconditional love God has for each of them

Our goals for spiritual development include:

·  a positive attitude about God and Jesus

·  an understanding that God loves and cares for us

·  an understanding that Jesus is God’s Son

·  an understanding that God created each person and the world and everything in it

· a love for God and His Word

· an understanding of talking to God through prayer

Our program operates Monday through Thursday, 9 AM until 12 PM.  The program includes two, three and four day classes based on a curriculum combination of topical, academic and Bible based activities.

ADMISSIONS POLICY
1.  A $125.00 non-refundable registration and supply fee are due at the time of enrollment.

2.  Priority for registration for a new school year is given in the following order:


a. children presently enrolled in program and their siblings


b. applications will then be accepted in the date order they are received

3.  In order for a child to be registered for the next school year, the financial account must be current.

4.  To withdraw a child from the program, parents should notify Director and give a two-week written and paid notice. Registration fees are non-refundable.  If withdrawal occurs mid-month, tuition will not be refunded for the remainder of that month.  If withdrawal occurs at month’s end without the required two week written notice, half a month’s tuition will be due.
INSURANCE

The program carries a secondary accident policy for each child enrolled.  If your child is injured at school, please contact the Director to obtain a claim form.

DISCIPLINE

Individual teachers will handle most discipline issues according to the individual child.  Our program policy, which is “time-out,” will be one that is used by all teachers.

Teachers will use positive reinforcement and redirection in disciplining the children.  In the event a teacher and the Director decide that a child’s behavior is such that it interferes with the teacher’s ability to maintain a safe, positive and productive environment, then a child may be asked by the Director to withdraw.  Parents will be contacted and asked to help alter their child’s behavior before this occurs. 
ATTENDANCE POLICY

1.  Please notify program when a child will be absent via email (jamie@rrbc.org) or telephone (325-7737).
2.  Regular attendance is essential to the success of a child’s preschool experience.  

3.  Punctuality not only builds a good habit but it also allows the child to be prepared and included in all activities of the day.  Parents are encouraged to have children at school on time. This will help minimize any disruption to the class.  If you are late, please bring the child to main entrance and ring the doorbell.  Director will escort them to their class. 
PARENT SUBSTITUTE POLICY
From time to time, teachers need to arrange substitutes and often, parents are our best resources.  To compensate you for helping out when needed, you will receive a credit on your next month’s tuition at the rate of $20 per day.  Parents will be required to submit to a background check and submit an application. You may substitute on days other than those your child attends.

If you have friends, relatives, or neighbors that would be interested in substituting, please contact the Day School Director.
SUPPLY LIST
Parents are asked to provide the following when school begins each year:


OPTIONAL
*large box of nut-free snacks (pretzels, crackers, goldfish, cheez-its, etc.)


*1 large jug of juice (apple or white grape)  

*wipes-baby and Lysol

*tissues


*Ziploc bags – all sizes


*Amazon gift cards


MANDATORY


*a paint smock or old t-shirt


* large book bag


*seasonal change of clothes


*cup with a lid for one year olds
Parents supply their own disposable diapers. Children should bring a backpack year round to assure that all notes and artwork get home safely.  Bags should be checked daily for important information.  Children should also keep a seasonal change of clothing in their backpack in the event of an accident.

TUITION & FEES
Tuition is due the 1st day of each month.  Payments not received by the 5th of the month will incur a $25 late charge, unless prior arrangements have been made with Director.  If the 5th of the month falls on a holiday or a weekend, there is no further grace period.  If you are late in paying, please include the late fee with your payment.
The tuition scale is based on a pro-rated yearly fee; therefore your child’s attendance or non-attendance does not affect their tuition.  You may pay monthly, by semester or annually.  
2018-2019 tuition rates based on 9 monthly payments:



2 days

$120




3 days

$140



4 days

$160
Checks should be made payable to RRDS and should be given to Director, placed in the payment box in the DS hallway or mailed to the address below. 
Payments are not to be given to teachers or assistants.
 Rawlinson Road Day School
1024 Rawlinson Road, Rock Hill, SC 29732


Returned check fee is $30.  All future payments must be made in cash.

Teacher salaries, equipment and other necessary materials are dependent upon the prompt payment of tuition fees.  We must request that all fees be paid on time for the orderly and successful operation of our program.
PARENT/SCHOOL COMMUNICATIONS
Parent Conferences:  Parents are encouraged to speak to their child’s teacher any time they have a question or concern about the program.  A parent desiring such a conference should make contact with the Director to schedule a time that is mutually convenient for those involved.  Please refrain from this type of communication during class time or during drop off/pick up.  Year end conferences will be scheduled for all 4K students.

Inclement Weather:  We follow the Rock Hill School District Three decisions for school delays or closings due to weather.  If the public schools open one hour late, we will open at 10:00.  If the public schools delay opening more than one hour, we WILL NOT open for the day.  Inclement weather days will not be made up.  You may retrieve closing updates by tuning in to WSOC-TV, CN2 or by calling the office phone, 325-RRDS (7737).  Emails will also be sent as soon as a decision is made.

Birthday Parties:  Birthdays are special at RRDS!  If you would like to celebrate your child’s birthday, we encourage you to bring your child’s favorite nut-free snack.  We hope that you will plan to stay for the party as this is an excellent time to visit with your child at school.  Please contact the teacher well in advance so a date can be selected.  Please do not bring gifts or party favors to the party.  Please do not ask the teachers to hand out party invitations.  Parents are welcome to hand them out if all children in class are invited.
Changes in Family Information:  Pleas notify your child’s teacher if there are any major changes in you family circumstances such as a new address, phone number, change in marital status, death of a person close to your child, etc.  These things can have a very strong effect on a small child, and it is very important for you to work closely with your child’s teacher to make the transition as smooth as possible.

Toys:  Children are not allowed to bring toys from home unless it is a designated “show and tell’ day.  On these special days, children should not bring any toy weapons or dangerous toys.

Release:  At no time are children allowed to leave campus with anyone other than the parent/guardian unless the parent/guardian has authorized the program to do so in writing.  No verbal messages brought by children can be accepted.  Persons other than those listed on application must present a valid identification.
Classroom Visits:  Parents are welcome to visit the classroom at any time with prior permission from the teacher.  Visitors must stop by the Director’s office for a visitor’s pass.  Other visitors are not permitted to visit classrooms without prior approval of Director.  Once a child is safely in the classroom, the parent should leave to prevent the child from being confused.
Communication:  Communication folders will be sent home weekly.  Please take time to review the contents, keep the items that are for home and return the items and folder to school on the next school day.  Email updates will also be sent periodically.
EARLY ARRIVAL
Early Arrival will be offered each day beginning at 8 AM in the Fellowship Hall of RRBC.  Children must be walked in the building by parent.  Parent should drive to the rear of the building and ring the doorbell for admittance.  Children will participate in activities planned by the teacher assigned to EA.  The cost of EA is $2 cash per day.  When advanced planning allows, payments should be made by the week or month.  A calendar will be provided for your convenience.  Daily use is permitted if space allows.  Payments for Early Arrival should be in CASH only
DRESS CODE FOR STUDENTS
All students should be dressed in clothing appropriate for indoor and outdoor activities.  For their safety, all students should wear closed toe shoes with heels (backs) and socks at all times. 
When weather warrants, all students should wear a jacket or coat for outdoor time.  No scarves, crocs or flip flops.
HEALTH & SAFETY

Illness:  Please keep your child home if he or she has:

· Had a fever in the previous 24 hour period

· A cold that is less than 2 days old

· A heavy nasal discharge, possibly green in color

· A constant cough

· Symptoms of contagious disease (reddened eyes, sore throat, headache, abdominal pain plus fever, vomiting, diarrhea or pink eye)

If your child is sent with any of the above symptoms, you will be called and asked to return to pick them up.  This is for the well being of all the children and staff.

If your child is well enough to attend school, he is usually considered well enough to participate in all activities of the day.  If your child is not well enough to go outside or participate in indoor playtime, please keep him/her at home.

First Aid:  First aid treatment will be administered to children receiving minor injuries.  Parents will be contacted if there is the slightest indication of any serious injury.  If an emergency medical situation arises and the parent cannot be reached, medical treatment for the child will be secured.

Immunizations:  Every child enrolled is required to have a current immunization record on file in the Director’s office within the first two weeks of school.  If this is not secured in this time frame, the child will not be allowed to attend until documentation is secured.

Medications:  We do not give any medication.  Please do not send medication with your child.
Emergency Drills:  Fire drills are conducted monthly so that teachers and children have security in knowing what to do in times of emergency.  Tornado and lock down drills will be conducted quarterly.
Contagious diseases/infections:  Please notify the Director immediately if your child contracts an illness or infection that is contagious.  We need to alert other parents to take the necessary precautions when this occurs.  (head lice; pink eye; hand, foot and mouth disease; flu, strep; etc)
DROP OFF & PICK UP
School begins at 9 AM.  Please do not bring your child before 8:45 unless you are utilizing our early arrival program.  Please be prompt in picking up your child.  Children may be dropped off and picked up at the front entrance of RRDS.  Drop off will be moved to the rear entrance in the event of rain. Morning drop off begins at 8:45 and ends at 9:00.  Please do not drop your child off is there is no teacher to accept them!  Pick up begins at 12 PM and ends at 12:15.

Drop Off/Pick up:  When you drop off your child in the morning, please remember not to block the traffic lanes.  Please do not get out of your car in the drop off line.  We will remove your child from the car during drop off and place them into their car seat at pick up. If at all possible, please place child on rear passenger side of your vehicle.  This will prevent us from having to cross traffic with the children. No child will be dismissed as a walk up from our traffic area.  If you do not wish to participate in the traffic line, you must park in the lot directly in front of the sanctuary, walk along the building and wait for your child at the bottom of the rear ramp.  The staff can effectively load all students in 10-15 minutes.
Late Arrival:  If you arrive after the 9 AM drop off deadline, you will need to escort your child into building.  Doors will be secured at 9 AM.  Please ring doorbell at main entrance for admittance. 
Please do not knock on the classroom exterior door.
Late Pick-up:  Late fees will be assessed at the rate of $1.00 per minute after 12:15.  Program clock is the official time piece.
[image: image1.jpg]Please follow attached traffic pattern for drop off and pick up. Parents are asked to use Sloan
Drive to enter and exit. Rawiinson Road entrance will be blocked.
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DAYSCHOOL STAFF DIRECTORY
Jamie Horton


803-366-4352
jamie@rrbc.org


Director


DOB:  4/12

Office:  325-RRDS (7737)

Melia Burley


230-2440

meliaburley3b@gmail.com
Assistant, Threes

DOB 8/15

Ashley Chapman

803-280-4170
ashleyrusschapman@yahoo.com
Teacher, Twos

DOB:  7/2
Jeannie Cloninger

704-675-3590
jeanniennc@aol.com
Teacher, Threes

DOB: 4/4

Rae Goforth


803-493-1232
rgoforth@comporium.net
Assistant, Ones

DOB: 9/27

Ashley Huffstetler

803-230-1446
huffstetlerashley@gmail.com
Teacher, Threes

DOB:  3/7
Patti Jackson


517-2219

jacksontl@comporium.net
Assistant, Threes

DOB 8/3

Penny Lovell


327-8677

jplovell4@yahoo.com


Teacher, Ones

DOB: 11/21 
Terri Potts


803-554-0230
Tenpo724@gmail.com
Assistant, Fours

DOB:  12/27

Beth Sexton


803-789-5951
bbsexton55@gmail.com
Teacher, Fours

DOB:  6/2
Carrie Wilder


706-498-3218
konrad.wilder@yahoo.com


Assistant, Twos 

DOB: 8/3

DAY SCHOOL COMMITTEE
Lou Giles

328-3293
Bill Crane

322-0073
Rhea Faris

328-6669

